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Position:

Trainee Commercial Manager 
Closing date:
Friday 5 June 2026
Salary:

Competitive
Requirements:

Essential:
· Must possess or be working towards 3 A-levels grades CCC (or equivalent) with at least one to be maths, science, construction/technology or business.
· Driving licence.

Desirable:

· An ability to read and understand construction drawings would be advantageous.
Eg: experience of construction drawings via work experience or gained via a GCSE/BTEC Construction qualification.  

Background:
As part of the commercial team, you'll develop knowledge across all aspects of the business, with a specific focus on pricing, tender submissions, customer relationship management and business development. 

You’ll be earning a competitive salary as well as receiving full training, and any necessary professional accreditations.
GBS Roofing is also happy to consider supporting further/higher education opportunities, such as a part-time HNC/HND or degree apprenticeship in a relevant discipline. 
The role:
The Trainee Commercial Manager will coordinate operational resources to provide accurate pricing and job specifications for both private customers and larger tender submissions. 
The successful applicant will be required to work to tight deadlines and manage multiple projects with a high degree of accuracy and attention to detail to ensure prices are competitive.
Excellent communication skills and the ability to work as part of a team are also required.
A broad understanding of project management, site operations and health and safety is essential for the role and will therefore form a key initial part of any training and development provided. 
Key daily tasks will include:
Receipt of enquiries/preparation of estimates

· Record all enquiries

· Make preliminary assessment and define contract requirements

· Verify resources and set up site visits as necessary

· Identify suppliers and sub-contractors required from enquiry documents.
· Send enquiries to suppliers and sub-contractors and obtain estimates.
· Prepare final estimates for approval  

Order Processing
· Review the order and contract documents
· Estimate total contract budget
· Liaise with contracts/operations team to formally accept offers
Valuations, pricing and payment

· Prepare valuation calendars for customers

· Communicate and agree price variations

· Carry out site surveys and on-site measurements for current contracts

· Assist with site measurements

· Fully maintain adequate records relating to estimates and orders received
· Maintain up-to-date price lists and technical product information
The post holder will be required to:
· Deliver high standards of customer service by maintaining contact with customers at all stages of the estimating process
· Respond to all enquiries within a reasonable time period
· Use excellent written and verbal communication skills, with a particular focus on negotiation and influencing to deliver value for money
· Proactively maintain their knowledge of the latest flat roofing materials, products, trends and designs
· Be able to work effectively and considerately as part of a team
· Effectively utilise all relevant computer software to deliver on key objectives
Note:
· The role will be based at our head office in Antrim however the postholder will be 


required to travel to various sites and projects to fulfil the requirements of the


role.
· The start date with GBS Roofing is expected to be August 2026.
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